Frequently Asked Questions
Where can I get an application for the Student Organizations Operational Fund (SOOF)? 
You can find a copy of the SOOF application, guidelines and priorities, calendar, and a Budget workshop on PowerPoint at the USA website (http://www.usac.ucla.edu) Click on Funding and then Student Government Accounting and then Operational and the documents are available under the heading Student Organizations Operational Fund.

What does the SOOF cover for my organization?

The SOOF covers items for the day to day operations of officially registered undergraduate student organizations.  The specific line items it covers are Supplies, Graphics, Assistance, Advertising, and Retreats.  The Supplies for day to day costs usually can include items like copies for agendas for meetings, pens, staples etc. Assistance usually goes towards stipended positions for your staff.  Graphics can be used for flyers and/or brochures for staff recruitment.  Advertising can be used for staff recruitment. 

I applied to Main SOOF earlier this year.  Can I also apply to 2nd SOOF?

No.  Each student organization may apply to SOOF once every academic year. Although SOOF does have two hearing periods (referred to as “Main SOOF” and “2nd SOOF”) your organization may apply only one time.  Proposals for Main SOOF are due in the beginning of September (for the exact date, please see the Budget Review Director), no later than 5pm.  Proposals for 2nd SOOF are due in January (again, see the BRD for the exact date). Remember that you can apply only once a year for SOOF.  Also keep in mind that SOOF does not cover retroactive funding.   

What does the SOOF not cover for my organization?
The SOOF will not fund the cost of Supplies, Graphics, Assistance or Advertising which supports specific programs.  

What items does SOOF not fund?

SOOF does not fund Food, or any socially related items.

Article VI.D.1.d. of the USAC Bylaws states: “USAC shall not provide funds for charms, pens, trophies, or any other similar items for any social activities with the exception of paper certificates of appreciation for Community Service Commission volunteers.”

Can I get T-Shirts to promote my organization? 

Yes. The SOOF Advertising line item may be used to purchase T-shirts. Student groups must purchase only from ASUCLA Licensed Dealers (see ‘UCLA Licensee List – By Product Category’ at www.asucla.ucla.edu/licensing/licensees.asp) and follow all UCLA Trademark and Licensing Guidelines. 

Can I spend my entire SOOF allocation on T-shirts for my organization? 

No more than thirty percent (30%) of the total approved allocation from the Student Organizations Operational Fund shall be used for T-shirts. These funds should be used only for advertising and promotional purposes. Groups are prohibited from using SOOF funds for giveaways or to buy T-shirts for their entire organization. 

Can I use SOOF to fund T-shirts for my organizations next event?

No, you cannot use SOOF to purchase T-shirts for a specific program or event. T-shirts can only be purchased as advertisement for an organization as a whole. For example, you may purchase T-shirts for the Chess Club at UCLA; you may not for the Chess Club at UCLA’s Annual Ski Trip. 

I’d like to order 3 different T-Shirt designs, each with different colors, messages, and some as tank tops. Will SOOF fund this request? 

USAC will only fund one T-shirt design per group each academic year. T-shirts are the only eligible items of clothing USAC will consider funding through the Student Organizations Operational Fund Advertising line item; other items like tank tops, polo shirts, sunglasses, socks, etc. are prohibited. All content on T-shirts should be respectful in nature, using appropriate language, images and messaging.

Can I buy T-shirts and then get a reimbursement for my expenses?

If all guidelines, found in the ‘SOOF Assumptions’ are not met, funds for T-shirt advertising will not be considered. Thus, it is strongly recommended that student groups seek Cash Advances or use Purchase Orders to pay for T-Shirts so that any guideline issues may be resolved BEFORE a transaction is made. This guarantees less hassle for all parties involved and usually results in a faster turnaround for accessibility to funds. If you request a reimbursement and do not meet guidelines, there is no guarantee that you will receive said reimbursement.  

Does my organization’s SOOF application have to be typed? 

Because the application is in Microsoft Word format, it is conveniently set up for you to input your data.  Typewritten applications are strongly recommended, however handwritten applications will also be accepted.  

What are proposals and hearings judged on? 

Your funding proposal and hearing will be assessed based upon your organization’s ability to meet the Minimum Criteria as well as the Budget Review Committee’s (BRC) Priorities and Guidelines.  In addition, the score sheet that the BRC will utilize to score each individual organization is posted on the website.  Please sign up for your hearing on the day that you submit your application and be sure to show up to your hearing at least 15 minutes before it is scheduled to begin.

What is the structure of the hearing?  What do I need to bring?

You must sign up for a hearing time when you turn in your application.  Hearings last approximately 15 minutes.  It will begin with an introduction of the Budget Review Committee.  You will then be allowed a 3-minute opening.  During this time you can give a brief introduction of your organization.  Be sure to include why you are applying for funding, your organization’s need for funding, and how your organization benefits the campus community.  This will be followed by a 10-minute Q&A.  The BRC will ask you questions pertaining to your application and based on the scores sheet.  Afterwards you will have a 2-minute closing in which you can restate your need for funding or tie up any loose ends you’d like to mention before the BRC scores your application and hearing.  You don’t need to bring anything to the hearing.  However it may be beneficial to bring a copy of your application for reference.

What kind of questions will be asked during the hearing?
The BRC will ask questions based on the organization’s application.  Typical questions include:

“Where will you store your office supplies?,” “Why do you feel is it necessary to have (specific item requested)?,” “ What collaborations are you working on this year with other student groups?,” and “How does your organization encourage participation?”

I just need money for programming. Is this the right place to come to? 

No, it is not.  You should apply for funds from the USA Programming Fund, or the Campus Programs Committee Regular Fund, or the Campus Programs Committee Mini-Fund.  

What if my organization is in need of more operational funds than the line-item caps permit?

You should go ahead and express your complete needs regardless of the caps in order for the Budget Review Committee to see your needs fully demonstrated numerically.

What other funding sources are available for my organization? 

USA Funding Sources 

	Type of Funding
	Application Time
	Items it Covers

	USA Programming
	Quarterly (October, late November, March)
	PROGRAMMING EXPENSES

Facilities, Advertisements, Graphics, Honorarium, Supplies 

	Contingency


	Weekly
	All line items

	Capital Items
	Beginning of Winter Quarter
	Capital items (computers, printers, etc.)


If you have any other questions or concerns please email the Budget Review Director at usabud@gmail.com.
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