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Office of the USAC 

 

308 Westwood Plaza, 519 Kerckhoff Hall 

General Representative 3  


Los Angeles, CA 90024 | usarep3@asucla.ucla.edu

Staff Application 2011-12
First round of applications due Friday, May 27th via email & will be accepted on a rolling basis after
Interviews for Director and Team Member positions will be conducted during Week 10-Finals

What is the Undergraduate Student Association Council?
The Undergraduate Student Association Council (USAC) is the officially recognized student voice of undergraduate students at UCLA to the campus administration, faculty, and outside community.  It is comprised of thirteen offices and commissions and aims to serve the UCLA community through advocacy, education, and programming.  Elected by the undergraduate student body, the officers and commissioners of USAC work to enrich the undergraduate experience by bringing relevant issues and programs to the student body.  USAC is a way to make change on campus. 

What are General Representatives? 

There are three General Representatives elected to USAC each year. The General Representatives are responsible for representing the collective interests of the student body on the Undergraduate Students Association Council. Additionally, the General Representatives shall act as a link between the student body and the administration and as a resource to aid student organizations in programming and advocacy endeavors. General Representatives are also responsible for initiating and pursuing legislation and programming in accordance to the needs of the student population, where such legislation and programming does not normally fall into the functional duties delegated to other USAC members or related offices. 

General Representative Three Vision 
· Address the current needs and issues students face as they arise through proactive measures.
· Promote and expand campus resources available to students.
· Advocate for social justice through the development of student-led campaigns around issues that students are passionate about and raise awareness of them on campus.

· Unify the campus, while embracing our diverse student community. 
· Form stronger relationships with all students and student groups to foster increased communication and visibility.
Message from General Representative 3


Hello. First, I would like to say congratulations to you and your efforts towards improving the lives of students. I believe USAC and student government can accomplish many life-changing things when we utilize these spaces efficiently and effectively. This year, I want to create sustainable change with you; I do not want to do programs or campaigns just for the sake of doing them. Let us educate each other and collaborate. I want very dedicated, open-minded, hardworking and fun people on this team so that we can be a driving force on campus, and with your help, I know we can achieve that. See you in the future.
Best Regards, 

Jason Smith 
USAC General Representative Three
510.860.9506 | usarep3@asucla.ucla.edu
General Representative Three 2011-2012 Structure

The office will be composed of an executive team, which includes the Co-Chiefs of Staff, the Administrative Directors (2), and the Marketing & Publicity Director, which will ensure smooth office management and necessary support for office initiatives. The core of the office will be centered around 4 office components: Outreach, Campus Climate, Student Support, and New Projects. 




Expectations

General Team Members: 

· Attend and actively participate in weekly General Representative Three Office Meetings (typically 1-1.5 hours) 

· Attend weekly Team Meetings (typically 1 hour) 

· Attend quarterly Office Retreat (2-3days) 

· Complete necessary tasks related to your team’s initiatives and events (varies throughout the year).

· Support & promote all of the initiatives of the office

· Have fun ( 

Directors & Executive Team: 

· In addition to the expectations of the General Team Members: 

· Attend Director’s Advisory Board Meetings (3/quarter) 
· Facilitate your respective Team Meetings & oversee the development and progress of the team members and initiatives

· Hold weekly office hours (1 hour minimum) 

· Have even more fun ( 

Executive Team: 

Co-Chief of Staff (2): FILLED
The Co-Chiefs of Staff will serve as second-in-command of the office, including serving as a proxy at the council table and attending various meetings in the event that the General Representative 3 is unable to attend. Their primary responsibility will be to oversee the progress of all office initiatives and the leadership and personal development of the entire staff. They will work with Gen Rep 3 on media relations and drafting press releases. They are responsible for assisting in the planning and facilitation of the weekly staff meetings and quarterly retreats with the General Representative.  They will also work closely with other executive team members. 

Administrative Director (2): FILLED
The Administrative Directors will be responsible for all administrative and logistical duties which need to be carried out in the office, including, but not limited to: funding applications, bookings and reservations, recording of the minutes at Staff and Director Meetings, developing meeting agendas, and being the point person(s) to ensures smooth office management. They also will facilitate and ensure staff development and coordinate staff retreats and socials. 

Marketing & Publicity Director (1): 

The Marketing & Publicity Director is in charge of promotion and advertisement for the events and programs of the office, including, but not limited to: advertising on Facebook and exploring other means of communication, and flyers/logo/tshirt design . Experience with graphic design (photoshop etc.), website management, and journalism is mandatory. 
Office Initiative Teams: 

New Projects: 
It is hard to predict the future needs and issues students will face in the upcoming year (whether it is budget issues, campus climate issues, or some really cool event that is going on), therefore the New Projects Team will be ready to tackle any unforeseen issues or events as they arise throughout the year.  This team will constantly be surveying the needs of students so they know what concerns to be addressing and will focus on tackling the immediate needs and putting said concerns into direct action. The team will organize, advocate, and promote these issues with the assistance of the General Representative Three Team, and other USAC offices. 
Positions: Director (1), Team Members
Student Support: 
UCLA provides many great resources to its students, but often times they aren’t well utilized or could be improved; therefore the Student Support Team will promote and expand all that UCLA has to offer. Some major initiatives that will be undertaken are: “Bruin Bazaar” a student marketplace that will promote affordability and sustainability by allowing students to trade and barter goods; “Non-Traditional Career Fair” to provide a space for students who seek careers beyond medicine, law and business and want to go into fashion, video-game design etc.; and the continuation of the “Did You Know Campaign” which is an organized portal that promotes available student resources. 
Positions: Director (1), Team Members

Outreach:
One of the most important roles of a General Representative’s office is to be connected with the students; to know of their concerns and ideas, and also to inform them of what USAC already does and can provide to them. The Outreach team will be working on proactively assessing and addressing the needs of students and student organizations on campus. Outreach will also work on USAC visibility where they will work in conjunction with all 13 USAC offices. Outreach will play an active role in the promotion of USAC services and events, and meet regularly with students and student groups to ensure all students have an active line of communication with their representatives. Some tasks of outreach will be building contacts to student groups; hosting workshops that address needs of groups; organizing USAC wide efforts, such as, USAC Rollout, ask USAC table, USAC newsletter, and USAC Goes to You tours. Outreach will work closely with all teams to relay information between our office and students.

Positions: Director (1), Team Members

Campus Climate: 
This campus is made up of 26,000 undergraduates, all whom come from different backgrounds, have different majors and are involved in different organizations. There is a clear need to unify this campus, while celebrating our diversity and our shared experience as Bruins. The Campus Climate team will aim to put unity back into the UCLA community. The primary component of this team will be: “Bruin Talk” to raise awareness and educate students on the harmfulness of non-inclusive language and micro-aggressions, and “Days of Awareness” which will provide education about the transgender, transfer, and commuter communities and promote available resources to them.  

Positions: Director (1), Team Members
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Staff Application 2010-11

First round of applications due Friday May 27th via email & will be accepted on a rolling basis after.

Interviews for Director and Team Member positions will be conducted during Week 10-Finals

Part 1: Personal Information

	Name: 
	Student ID #:  

	Current Year:
	Major/Minor:

	Cell Phone:
	Email:

	Hometown: 
	Birthdate:

	Expected Graduation Date (Qtr, Yr): 

	Organization Affiliations (if any): 

	Will you live on/off campus next year:


Part 2: Position Rankings

Please rank the top three positions you would like to apply for. For Teams please note whether you are applying for Director or Team Member. 

	1. 

	2.

	3.


Part 3: Short Answer Questions

Please limit your total responses to no more than two pages (following these questions). 

1. Why are you applying to work in the General Representative 3 Office specifically?  What do you hope to gain from working in this office and being a part of USAC? 

2. What interests you in applying for the position(s) you ranked, and what makes you well suited/qualified for it (include relevant experience)? What is your personal vision for that role? 

3. Elaborate on an issue or activity you are passionate about. 

4. What are your time commitments for the 2011-2012 school year?  Rank them and include your participation in the Gen Rep Office (Be honest () 

5. In one sentence, what is the best and worst thing about UCLA? 

6. Please feel free to share anything else you feel important that was not addressed through a previous question. 

   BONUS QUESTION: What song best represents who you are/ showcases your personality? 

Part 4: Please attach a simple resume 
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