[image: image1.png]






UCLA Undergraduate Students Association Council 

[image: image2.png]



Budget Review Committee
Staff Application
Position Available: Assistant Budget Review Director (1)
Deadline: August 3, 2011 by 5:00 PM 
You may drop off your application in mailbox #24 (Budget Review Committee Mailbox) on Kerkchoff 3rd floor or you may drop off your application at the Budget Review Committee Office at Kerkchoff 300B. 

E-mail the Budget Review Director, Roman Nguyen, at RomanNguyen@gmail.com to inform Roman that your application has been submitted.
What is the Undergraduate Student Association Council?
The Undergraduate Student Association Council (USAC) is the officially recognized student voice of undergraduate students at UCLA to the campus administration, faculty, and outside community.  It is comprised of thirteen offices and commissions and aims to serve the UCLA community through advocacy, education, and programming.  Elected by the undergraduate student body, the officers and commissioners of USAC work to enrich the undergraduate experience by bringing relevant issues and programs to the student body.  USAC is a way to make change on campus. 
What is the Budget Review Committee? 

The Budget Review Committee (BRC) is essentially the body that decides how USAC funding is delegated. The BRC shall consist of: Budget Review Director, Assistant Budget Review Director, Finance Committee Chair, and three members selected from the USAC.  The BRC meets regularly towards the start of every quarter over a week or two of hearings that determine whether or not student organizations attain the funding they request, and deliberate on how money is allocated through the various funds available to student groups on campus.  

What are the duties of the Assistant Budget Review Director? 

· Shall serve as an aide to the Budget Review Director
· Shall, in the absence of the Budget Review Director, be responsible for all duties, responsibilities and obligations of the Budget Review Director

· Shall be a member of the Budget Review Committee 

· Shall be a member of the Funding Study Group

· Shall be a member of the USA Programming Committee
· Shall sit on all budget hearings and be directly instrumental in the tabulation process

· Shall assist in maintaining the Budget Review Committee Office (Kerkchoff 300B), which is shared with Finance Committee and CS Mini-Fund Committee
· Shall carry out other responsibilities and duties as assigned by the Budget Review Director

· Expected to work closely with the Finance Committee and USAC

· Expected to help plan and facilitate funding workshops to assist student organizations in planning student-run programing 

· Expected to help plan and use various  outreach methods to outreach to student organization to apply for funding

· Expected to hold weekly office hours to assist student organizations with funding

· Expected to regularly check the Budget Review Committee’s emails 
Requirements: 

· Must be a UCLA undergraduate student for the 2011- 2012 academic school year

· Must have and maintain a good academic standing (GPA at 2.00 or above )

· If appointed, you CANNOT be working or appointed in any other USAC Offices

· Must be available throughout the entirety of the hearing dates

Preferable Experiences/Qualities:

· Experience in finances 
· Familiar with applying for other campus funding sources

· Positive learning attitude and a willingness to serve the student body  

· Proficient in taking minutes 

· Proficient  using Microsoft Word Processor and Excel  

· Understand or willingness to learn the process of organizing on-campus events

If you have any question, please feel free to e-mail me at RomanNguyen@gmail.com. 

Best Regards,

Roman Nguyen

Undergraduate Students Association 

Budget Review Director
Assistant Budget Review Director Application 2011 – 2012

	PERSONAL INFORMATION

	Name (First, Last, Middle): 

	Major(s)/Minor(s):
	Year at UCLA:

	Local Address (street, city, state, zip):
	Cell Phone:

	
	Text Messaging? (please circle):
YES         NO

	E-mail:
	AIM/Screen Name:
	Birthday (MM/DD/YY):


	RELEASE OF INFORMATION

	I am voluntarily releasing all information included in this application to USAC


	Signature:
	Date:


Checklist:

___ Personal Information and Release of Information Page 

___ Questions and Answers (3 Pages Max)

___ Summer Session C and Fall Quarter Schedule 

___ Résumé

Questions and Answers:
1) What is your understanding of the various committees you will sit on and what role do you see yourself in these committees?
2) What financial experience do you have that would qualify you for this position?
3) What do you hope to gain from this experience? 

4) What is your vision for this position?

5) Do you have other time commitments? If so, how will you prevent burnout and make sure it does not conflict with your position? 


